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We’re really pleased that you’ve made 
great progress towards getting your profile 
published. We want to highlight some key 
areas of the questionnaire that we recommend 
you pay close attention to – because we want 
to get you published as soon as possible.
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BuildingConfidence

Things to look out for

Address
Are the details complete 
and entered in the correct 
fields?

Company Information
You must provide a Company 
Registration Number if you 
have one. Enter the whole 
number including alpha and 
numeric characters. Be sure 
to enter the correct Year 
of Registration. Your VAT 
Number must be entered 
(where applicable).

Contact Details
Provide a job title for each 
contact listed. Include a 
contact for both Primary 
Business and Achilles.

Financial
For the most recent 3 years 
available. Be sure to enter the 
correct ending Financial Year.

Environmental, Health & 
Safety, QMS Information
Upload current certificates 
(QMS certificate must be ISO/
OHSAS or equivalent).

Insurances
Upload copies of all relevant 
current insurance certificates, 
be sure they apply to the 
policy referred to in the 
question and the amount 
of cover stated matches 
the amount stated in the 
supporting documents. Do not 
say ‘Yes’ to a type of insurance 
cover if you cannot upload the 
appropriate certificate.
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